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00padoOTKH MePCOHAIbHBIX JaHHBIX
MBOY «COUI c.benoii um.C.A.AXxMaa0Ba»

1. O6uIMe moJ1oKeHus

1.1. Hactosmast moauTuka 00padoTku nepcoHaibHbIX JaHHBIX MBOY «COII c.benoi
um.C.A.AxmanoBa» (manee — IToauTuka) onpeaessier neian 00paboTKU MePCOHANBHBIX JaHHbIX,
KaTeropyuH U MepeueHb 00padaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX, KATETOPHUHU CyOBEKTOB,
MePCOHAIIbHBIC TAHHBIE KOTOPBIX 00pabaThIBaOTCs, CIIOCOOBI, CPOKH MX 00paOOTKH M XpaHEHUS,
MOPAIOK YHUUYTOXKEHUS TIEPCOHANIBHBIX JAHHBIX MPH TOCTUXKEHUU IieNiel MX 00paboTKU WU MIPH
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHuit B MBOY «COIlII c.benoit um.C.A.AxmanoBa» (nanee
— IIkoma).

1.2. JIokanbHEIE HOPMATUBHBIC aKThl U HHBIC JOKYMCHTBI, PCTIIAaMCHTUPYIOIHC 06pa60TKy
MEpCOHAIBHBIX JAHHBIX B [Ikomne, p33pa6aTLIBaIOTC${ C YUCTOM noyioxxeHuu IloauTuku.

1.3. HeiictBue [lomuTuku pacnpocTpaHseTcs Ha MepcoHalbHbIe AaHHbIe, KoTophle [Ikona
00pabaThIBaeT C MCIOJIb30BAaHUEM U 0€3 UCTIOIb30BaHUS CPEACTB aBTOMATH3AIIHH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIONINE TTOHSTHS:

e TIEpPCOHAJILHBIC JaHHBIC — JTF00as HHPOPMAIIUS, OTHOCSIIASLCS MPSMO WA KOCBEHHO K
OTIPEJICIICHHOMY HJTH ompezieisieMoMy pusndeckomy Juily (CyOBbEKTY EpCOHATBHBIX
JTAHHBIX);

e TEpPCOHAIBHBIC JaHHBIC, pa3pPEUICHHbBIE CYyOBEKTOM MEPCOHATBHBIX JaHHBIX IS
pacrpocTpaHeHusl, — IePCOHATIbHbBIE IAHHBIC, TOCTYIT HEOTPAaHHUYEHHOTO KPyTa JIUIL K



KOTOPBIM MPEAOCTABICH CyObEKTOM MEPCOHAIBHBIX JAaHHBIX ITyTEM Ja4H COTJIacus Ha
00pabOTKy MEePCOHATBHBIX TAaHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHATBHBIX TAHHBIX

JUISL PacCIpOCTPAHEHUs B TIOPSIZIKE, TPeAyCMOTpeHHOM DeiepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-@03 (masiee — 3aKkoH);

e OIEpaTop MEPCOHANBHBIX AaHHBIX (oneparop) — Illkona — ropuIUUECcKOe JHIIO,
CaMOCTOSTENILHO WJIM COBMECTHO C JAPYTMMHU JIMLIAMH OpraHu3yroliee u (H1im)
ocylIecTBIIsAoIee 00pabOTKY EPCOHANBHBIX JaHHBIX, ONPEIEISIONIEE LEIH
00pabOTKH MEPCOHANBHBIX JaHHBIX, COCTAB NEPCOHAIBHBIX JaHHBIX, OICKAIUX
00paboTke, IeiicTBHs (OMepalnu), COBEpIaecMbIe ¢ IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MePCOHATBHBIX JaHHBIX — JACHCTBHE (OMeparysi) Wik COBOKYITHOCTb
nevictBuii (omepariuii) ¢ nepCcoOHANLHBIME JJAHHBIMH C HCIIOJIBb30BaHUEM U 03
WCIIOJIB30BAHMUS CPEACTB aBTOMATH3AIMHU, BKJII0Uasi cOOp, 3alKCh, CHCTEMATHU3AIIHUIO,
HaKOIUICHHE, XPaHEHUE, YTOuHeHHE (0OHOBJICHHE, M3MEHECHNUE), H3BJICUCHHE,
UCIIOJIb30BaHMUE, Niepenauy (pacnpocTpaHeHue, PeI0CTaBICHNE, TOCTYI),
obOe3nuurBaHue, OJOKMPOBaHUE, yIaJIeHUE, YHUUTOKECHHE,

e ABTOMAaTHU3UPOBaHHAs 00pabOTKa MEPCOHATBHBIX TAHHBIX — 00pa0OTKa MEPCOHAIBHBIX
JAHHBIX C TIOMOIMIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKY,

e pacmpocTpaHeHHE NMEePCOHATBHBIX JAHHBIX — JCWCTBUS, HANIPAaBJICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JAHHBIX HEOMPEICTICHHOMY KPYTY JIUII,

e TpeIOCTaBJICHUE TIEPCOHANBHBIX JTaHHBIX — ICHCTBHUS, HAIIPABIICHHBIE HA PACKPBITHE
MEPCOHATBHBIX TAHHBIX OIPEIEIIEHHOMY JIMITY WM ONPEACTICHHOMY KPYTY JIAI,

e OJOKMpOBaHUE NEPCOHABHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0paboTku
MEePCOHATBHBIX JaHHBIX (32 HCKIIIOYCHUEM CITydaeB, eciii 00paboTka HeoOXoauma st
YTOYHEHUS TIEPCOHATBHBIX TAHHBIX);

e YHUYTOXXEHHUE MEPCOHAIbHBIX JaHHBIX — IEHCTBUS, B pe3yibTaTe KOTOPHIX CTAHOBUTCS
HEBO3MO)KHBIM BOCCTAHOBUTH COJIEpKaHUE MEPCOHATIbHBIX JAHHBIX B HH()OPMALMOHHON
CHCTEME TIEPCOHAIbHBIX TAHHBIX U (MJIHM) B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS
MaTepHUaabHble HOCUTENIHU MEPCOHATBHBIX JAHHBIX;

e 00e31MYMBaHNE NTEPCOHATBHBIX TAaHHBIX — ACUCTBUSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCA
HEBO3MOXKHBIM 0€3 HCIOIb30BaHUsI TOMOIHUTEILHONU HH(OPMALIUY ONIpEAETUTh
MIPUHA/IICKHOCTD MEPCOHATIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIbHBIX
JTAHHBIX;

e HMH(POPMAIIMOHHAS CUCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTb COJEPKAIIUXCS B
0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJIOTUN U TEXHUUYECKHUX CPEICTB,;

e TpaHCTpaHWYHAs Mepeaya MepCOHATbHBIX JaHHBIX — Mepeiaya MepCOHATBHBIX JaHHBIX
Ha TEPPUTOPHUIO0 HTHOCTPAHHOT'O TOCYIapCTBA OpPraHy BIACTH HHOCTPAHHOTO
rocy/apcTBa, HHOCTPAHHOMY (DU3HUECKOMY JIUIY WM HHOCTPAHHOMY IOPHINYECKOMY

UL .
1.5. [lIxona xak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHA:

1.5.1. Cobnronath KOH(PUIEHINATBHOCTD IEPCOHATBHBIX JAHHBIX, @ UMEHHO HE PacIpOCTPaHATh
NepCOHAJIbHbIE IaHHBIE U HE Mepe/laBaTh UX TPETbUM JIMIaM 0e3 coryiacus cyObeKTa
MIEPCOHANIBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEACTABUTENS, €CIIM MHOE HE MIPELYCMOTPEHO
3aKOHOJATEIBCTBOM.

1.5.2. ObecnieunTh cyOBEKTaM MEPCOHANBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTABUTENSM
BO3MOXHOCTh O3HAKOMIICHUS C JOKYMEHTaMH U MaTepuaiaMHu, COAEPKAIIUMU UX IEPCOHATbHbBIE
JTAHHBIE, €CIIM UHOE HE TPEyCMOTPEHO 3aKOHOJATEIECTBOM.

1.5.3. Pa3bsacHATh CY6’BGKT€[M MNEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM IMPEACTABUTECIIAM
OPUINYICCKUC ITOCIICACTBUA OTKa3a NMPCAOCTAaBUTh NICPCOHAJIbHBIC NAHHBIC.



1.5.4. bnokupoBaTh WU yJAISATh HEMTPaBOMEpHO oOpabaThiBacMble, HETOYHBIE TIEPCOHANILHBIC
JaHHBIE JTH00 00ECTIeYUTh UX OJIOKUPOBAHUE WITH yIATICHHE.

1.5.5. [Ipexkpatuth 00pabOTKY ¥ YHUUYTOXKUTH HIIM 00E3TUUNTh IEPCOHANBHBIE JJAHHBIE JTH00
obecrieynTh MmpekpaiieHne 0opaboTKH U YHUUTOKEHUE UITH 00e3TMUMBaHUE MTEPCOHATBHBIX
JAHHBIX TPU JOCTHKEHHUHU eI UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKy NMEPCOHATBHBIX TAaHHBIX WM 00ECTICYUTh peKpameHne oopadboTku
[IEPCOHANBHBIX JIAHHBIX B CJIy4ae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX COrJIacHsl Ha
00palboTKy €ro mepcoHaNbHBIX JaHHBIX, €CIIM HHOE HE TPEyCMOTPEHO I0TOBOPOM, CTOPOHOMN
KOTOPOT'O, BBITOAOIPHOOpETATENEM HITH MIOPYYUTENIEM 110 KOTOPOMY SIBIISIETCSI CyOBEKT
MIEPCOHANBHBIX JIAHHBIX, WJIM UHBIM coryameHueM Mexay LlIkosoi u cyObeKToM nepcoHaIbHbIX
JAHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIUMBIE U JIOCTATOYHBIE JJISI OOECTICUCHHS BBITIOJIHCHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B COOTBETCTBUU C HUM
HOPMaTUBHBIMHU MTPABOBBIMH aKTAMHU.

1.6. llIxona BmpaBe:

1.6.1. CaMOCTOATEIIBHO ONPEICIATh COCTaB U MIEPEUYCHb Mep, HEOOXOUMBIX U JOCTATOUHBIX JIIS
obecrieueHus BBIMTOJTHEHUST 00sI3aHHOCTEHN, TIPETYCMOTPEHHBIX 3aKOHOM U TIPUHSITHIMH B
COOTBETCTBMHU C HUM HOPMATUBHBIMHU ITPABOBBIMHU AKTAMH, €CJIM MHOE HE MPETyCMOTPEHO
3aKOHOJIaTEILCTBOM O MIEPCOHATBHBIX TAHHBIX.

1.6.2. Ucnionbp30BaTh nMepcoHaNbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX COTJIACHSI
B CIIy4YasiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

1.6.3. [IpenocTaBisTh MepcoOHATBHBIC TAHHBIE CYyOBEKTOB MEPCOHANTBHBIX JAHHBIX TPETHUM JIUIIAM
B CIIy4YasiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

1.6.4. [TopyuuTh 00pabOTKy MEPCOHANBHBIX JAaHHBIX IPYTOMY JIUILY C COTJIacHUs CyOBhEeKTa
MEPCOHAIBHBIX JJAHHBIX, €CIIM HHOE HE MPEYCMOTPEHO (eliepabHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKITI0YaeMOT0 C ATHM JIMIIOM JIOToBopa. JIuIo, ocymiecTrisitomee 00padoTKy MepCOHaTbHBIX
JaHHBIX 110 Topy4eHuto 11Ikoikl, 0053aH0 cOOMOIATH MPUHIIUIIBI U TIPABUIIa 00pPa0OTKH
MEPCOHABHBIX JTAHHBIX, PEyCMOTPEHHBIE 3aKOHOM, COOIIOIaTh KOH(MUACHIIUAILHOCTh
MEPCOHAJIBHBIX JJAHHBIX, IPUHUMATh HEOOXOAMMBIC MEPbI, HANIPABJICHHBIC HA 00ECIICUCHUE
BBITIOJIHEHUS 00S3aHHOCTEH, MPELyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YHaAllIUECA, POAUTCIIN HECOBCPIICHHOJICTHUX YYallIUXCA,
HHBIC CY6L6KTLI ICPCOHAJIbHBIX JaHHBIX ():[anee - CY6T>GKTBI MNEpCOHAJIbHBIX I[aHHBIX) 00s13aHBbI.

1.71.B ClIydasx, IMpeaAyCMOTPCHHBIX 3aKOHOAATCILCTBOM, ITPEAOCTABIIATH [Mxoxne JAOCTOBCPHBIC
MEPCOHAIILHBIC TaHHBIC.

1.7.2. Ilpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 00HAPY>KEHUH OIINOOK MJIM HETOYHOCTEH B HUX
He3aMeIMTeNbHO coolmmate 06 3toM [lkoe.

1.8. CyOBeKThl IepcOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. [lonyyats nHpOpMaIHIO, KacCAIONIyIOCst 00pabOTKH CBOMX NEPCOHANIBHBIX JaHHBIX, KpOMeE
ClIy4aeB, KOT/Ia TAaKOW JOCTYH OrpaHuyeH (eepalbHbIMHU 3aKOHAMH.



1.8.2. Tpe6oBats oT LLIKOIBI YTOUHUT NIEPCOHATIBHBIEC TAaHHBIE, OJIOKMPOBATh UX WIIN
YHUYTOXHTH, €CIIH MIEPCOHATIbHBIC TaHHBIE SIBJISIOTCS. HETIOJIHBIMHU, YCTapEBIIUMHU, HETOUYHBIMH,
HE3aKOHHO TOJTYYEHHBIMU WM HE SBJISIIOTCS HEOOXOIMMBIMU /IS 3asIBJICHHOU 1€l 00pabOTKH.

1.8.3. JIomomHUTh MepCOHANBHBIC TAHHBIC OLICHOYHOT'O XapaKTepa 3asiBICHUEM, BBIPAXKAFOLIIM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBars aeiictBust uiau 6e3neiicteue 11IkoIBI B yIIOJTHOMOUYEHHOM OpraHe 1Mo 3al[uTe
MpaB CyObEKTOB NMEPCOHAIIBHBIX IAHHBIX WU B Cy/IeOHOM TOPSIJIKE.

2. IlpaBoBbIe OCHOBaHHS 00PAOOTKH MEPCOHATBHBIX JTAHHBIX
2.1. [IpaBOBBIMU OCHOBAHUSAMHU 00PAOOTKHU MEPCOHATBHBIX NaHHBIX B LIIkoIe SBISAIOTCS yCcTaB U

HOPMATUBHBIC IPABOBLIC AKTHI, AJI1 UCIIOJTHCHHA KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU Ixoma
OCYIIECTBIISIET 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE!

TpymoBoit KOAEKC, HHBIE HOPMATUBHBIE MTPABOBBIC AKTHI, COACPIKAITUE HOPMBI

TPYJIOBOTO MPaBa;

¢ bromkeTHBIN KOOEKC;

o Hajorosrelil KOJEKC;

e ['paxkgaHCKMI KOJIEKC;

¢ CeMeHHEBIN KOJIEKC;

o ®epepanpHbiii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpa3oanuu B Poccuiickoit
denepanum» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COLHMAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOATENbCTBO Poccuiickoi denepanuu;

e 3aKOHOJIATEIHCTBO B c(hepe OE30macHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON

3aIIUIIECHHOCTH.

2.2. ITpaBOBBIMU OCHOBaHHUSIMU 00pa0OTKHU MEPCOHATBHBIX NaHHBIX B [1Ikoje Takxke SABISIOTCS
JIOTOBOPBI ¢ GU3MUSCKUMHU JIUIIAMH, 3asBJICHUs (COTIacusi, TOBEPEHHOCTH) yUAITHXCS U
poauTenei (3aKOHHBIX MTPEACTABUTENEH) HECOBEPIICHHOIETHUX YUAIHXCsl, COTJIaCHs Ha
00paboOTKy MEPCOHATBHBIX JTAHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATbHBIX JAHHBIX, HX KATETOPUH U NepevyeHb, KATeropuu
Cy0BbEeKTOB, EPCOHAJIbHbIE TaHHbIE KOTOPBHIX 00PadaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHU U XpaHeHHU s, OPST0K YHHUTOKEHUs MePCOHATbHBIX JAHHBIX

1. Heanb 00pabOTKHU: opraHu3anusi 00pa3oBaTe/IbHOI 1eATEJLHOCTH M0 00pa30BaTeIbHBIM
NMpPorpaMMaM HA4YaJIbHOT0 0011ero, 0CHOBHOIO 001IIero M CpeHero oo01ero odopasoBaHus,
JTOTOJIHUTEIBLHBIM 00111€00pa30BaTeJIbHBIM MPOrpaMMam

Kareropuu [TepconasibHBIC TaHHBIE CrenmanabHbIe

JTAHHBIX JTaHHBIE

[lepeuenn e (amunus, UMs, OTYECTBO; CBeneHHUs 0 COCTOSIHUU
JTAHHBIX e TIIOI, 310pOBbsI

e TPaXIAHCTBO,

e JlaTa M MECTO POXKICHUS,

e uzobpaxenue (pororpadus, BHICO);

e TACIOPTHHIC JaHHEIE;

e QJIpec PErucTpaIyy M0 MECTy
KHUTEIbCTBA;

e azpec (paKTUYECKOTO MPOKUBAHHUS,

e KOHTaKTHbIC JJAaHHBIC,




e HMHIMBHUIyaJIbHBIA HOMED
HAJIOT OTIATEIbIINKA,

e CTPaxOBOI HOMEp MHIMBUAYATHEHOTO
nuneBoro cuera (CHUJIC);

e CBEJCHUA 00 yCIIEBaEMOCTH
00yyYaromerocs ¥ Ipyrue cBeIeHus,
oOpa3syromuecs: B mporecce
peanuzanun 00pa3zoBaTEIbLHOM
POTPaMMBEI;

e WHBIC IEPCOHATIBLHBIE TaHHEIE,
IpeoCTaBisieMble PU3NIECKUMU
JIMIIAMU, HEOOXOINUMBIE IS
3aKITIOYCHUS U UCTIOTHEHHS
JIOTOBOPOB, HCIIOJTHEHUSI HOPM
3aKOHO/ATENbCTBA B cdepe
oOpa3oBaHus

Kareropun OOyyaromiuecs, X pOAUTENN (3aKOHHBIC TPEIICTABUTEIH)
CcyOBEKTOB
Croco0Os1 ABTOMaTH3MpOBaHHasE 00paboTKa M 06€3 CPEeICTB ABTOMATHU3AIUH, B TOM YHCIIE:
00paboTKHn
e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOUW opme
HEIMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JAHHBIX;
e BHECEHHS MEePCOHAIBHBIX JAHHBIX B )KYPHAJIbl, pEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI U TOKyMEeHTHI L1IK0bI.
Cpoku B teuenue cpoka peanmzanuu 00pa3oBaTeIbHON MTPOrpaMMBbl
00paboTKHn
Cpoku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COJepKaTcsl IepCOHATIbHbIE TaHHbIE
[Topsox B cootBerctBuH ¢ [TopsaxomM yHUUTOXKEHHS U 00€3TMYMBAHUS TIEPCOHATBHBIX
YHUUTOXEeHHS! | JaHHBIX [1IKObI B 3aBUCUMOCTH OT TUIIA HOCUTEIS IEPCOHATBHBIX JAHHBIX

2. Heab 00paboTku: BoINOJHeHUs] GYHKIMIA U MOJHOMOYHI padoToaaTesisi B TPYAOBbIX
OTHOLIEHMSIX, B TOM YHCJIe 00I3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [lepconanbHbIe JaHHBIE Crneuunanbusle | buomerpuueckue
TAHHBIX MEPCOHANBHBIE | IEPCOHAIbHBIE
TaHHbBIE JaHHbIE
[lepeuenn e (amunus, UMs, OTYECTBO; Cenenus o N3o6paxenune Ha
TTAHHBIX e TION, COCTOSIHUH doto u
e TPaXXJIaHCTBO; 310POBBS BHJICO3AIHCH,

e JIaTa M MECTO POXKICHHUS;

e wu3o0paxenue (pororpadus);

e TACIOPTHBIC JaHHBIC;

e aJpec PErucTPaIy MO MECTY
KHUTEIbCTBA;

e anpec (HaKTUIECKOTO
MPOYKUBAHHS,

e KOHTAKTHbIC JIaHHBIC;

MOJIYUYCHHBIX C
KaMep Ha6J'IIOI[eHI/I$I




e WHIUBHUIyAIbHBII HOMED
HaJIOrOILJIATEIbIIHKA,

e CTPaxoBOH HOMED
WHAWBUYaTBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 oOpazoBaHuH,
KBTI (DUKALINH,
po(heCcCUOHATBLHOM
HIOJIrOTOBKE U TIOBBIIICHUN
KB (DUKALIAH;

e CEMEHHOE MOI0KEHHE,
HaJIMYUE JIeTel, pOJICTBEHHBIE
CBSI3H,

e CBEJICHUA O TPYJIOBOMI
JeSITEIbHOCTH, B TOM UHCJIE
HaJM4ue IOOUIPEHUH,
HarpaxaeHun u (Him)
JMCIUTUTMHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTpaLuu Opaka,

e CBEJEHHUS O BOMHCKOM YYETE;

e CBEIECHUS 00 MHBAIUIHOCTH,

e CBe/EHUA 00 yAepKaHUU
AJIIMMEHTOB,

e CBEJCHHUSA O JIOXOJE C
MpebIAyIIero MecTta padoThl;

e HHBIE NIEPCOHANBHBIC TaHHBIE,
MIPeI0CTaBIIIEMbIE
paboTHUKaMU B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPYIOBOTO
3aKOHOJATEIhCTBA

Kareropuu PaboTHHMKH, KaHIUIaTHl Ha paboTy (corcKaTen)
CcyOBEKTOB
Crroco0bl ABTOMaTH3MPOBaHHAsE 00pabOTKa U 0e3 CpeICTB AaBTOMATU3ALMH, B TOM YHCJIC:
00paboTKHn
e [IOJIyYCHHE MEPCOHATBHBIX JJAHHBIX B YCTHOW M MUCBMEHHOM (hopme
HETOCPEACTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHUS MEPCOHAIBHBIX JITAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKyMEHTHI LIIK0IIBI
Cpoku B teuenwne cpoka neicTBUS TPYAOBOTO A0roBopa. J{is KaHAUIAaTOB — B TEUCHUE
00paboTKn CpOKa, HEOOXOAMMOTO JUTsl PACCMOTPEHHSI KaHAUIATYPBI U 3aKIFOUCHUS
TPYZOBOT'O JOTOBOPA
Cpoku B Teuenwne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JeN B 3aBUCUMOCTH OT
XpaHeHUus TUTIA JOKYMEHTA, B KOTOPOM COZIepKaTCsl IEPCOHATbHBIC JAHHBIE, B TOM YHCTIE
B cocTaBe JIMUHBIX 1ei — 50 et
[Mopsimox B cootBercTBHH ¢ [TopsiaxoM YHUUTOXKEHHS 1 00€3THIMBAHUS TIEPCOHATBHBIX

YHUYTOXKCHHUA

JaHHbBIX 1IIKOJIBI B 3aBUCHMOCTH OT THIIa HOCUTEIII NEPCOHAIbHBIX TaHHBIX




3. Heanb o0pad

OTKH: peaju3anusi rPaIaHCKO-MPaBOBBIX J0TOBOPOB, CTOPOHOIA,

Bbll"O)IOl'lpHOﬁpeTaTeﬂeM HJIH MOJyYaTeJI€eM KOTOPLIX ABJACTCHA IIxoaa

Kareropun IIepconasibHbIC TaHHBIE
JAHHBIX
[lepeuenn e (pamMunms, UMs, OTUECTBO;
JTAHHBIX e TaCIOPTHHIE JIAHHBIE;
e ajpec peructpaiuu U (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTaKTHbBIC JIaHHEBIE,
e MHJMBHyaJIbHbII HOMEP HAJIOrOIJIaTEbIINKa,
e HOMEp PacyEeTHOI'O CUETA,
e HOMep OAaHKOBCKOW KapThl;
e UHbIE IEPCOHANIBHBIE JaHHbIE, IPEJOCTABIsAEMbIE (PU3NUECKUMHU
JUIaMH, HEOOXOIUMBIE IS 3aKJII0UEHHUS U UCTIOJHEHUSI IOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CcyOBEKTOB
Croco0Osr ABTOMaTH3MpOBaHHass 00paboTKa M 06€3 CPEeICTB ABTOMATHU3AIUH, B TOM YHCIIE:
00paboTKn
e TIOJy4Y€HHE MEePCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOU Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHS MEePCOHANBHBIX JAHHBIX B )KYPHAJIbl, pEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI B TOKyMeHTHI [1Ikomb!
Cpoku B teuenue cpoka, HEOOXOIUMOTO /17151 UCTIOJIHEHUS 3aKJIIOUEHHOT0 I0T0BOpa
00paboTKHn
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM Je B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COJepKaTcsl epCOHAIbHbIE JTaHHbIE
[opsox B cootBerctBuu ¢ [Topsaxom yHUUTOXKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX
YHUUTOXEeHUs! | JaHHbIX [1IKObI B 3aBUCUMOCTH OT TUIIA HOCUTEIS IEPCOHATBHBIX TAHHBIX

4. Ileab o0pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropun IlepconanbHble aHHbBIE
JAHHBIX
Ilepeuenn e (amunus, uUMs, OTUECTBO;
JAHHBIX ¢ TIaCIIOPTHBIE JAHHBIE;
e ajnpec peructpauuu U (Him) GaKTUIeCKOro MpoKUBaHHUS;
¢ KOHTAKTHbIC JAHHBIE
Kareropun ITocerurenu Ikomnsl
CyOBEKTOB
CriocoOsl ABToMartusupoBaHHas 00paboTka U 0e3 CpeJcTB aBTOMATU3ALNH, B TOM YHUCIIE:
00paboTKn

e TIOJIYYCHUC IICPCOHAIIBHBIX JAHHBIX B YCTHOﬁ 1 ONHChbMEHHOM (bopMe
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIIBHBIX JAaHHBIX,

e BHCCCHUM IICPCOHAJIBHBIX TAHHBIX B )KYPHAJIbl, PECCTPLI U
I/IH(pOpMaLII/IOHHLIC CUCTCMbI U NOKYMCHTLI Ixois1




Cpoku B teuenune nepruoaa Hax0XKACHUS MIOCETUTEN HAa TeppuTopur 1IKOmIbI
00paboTKn

Cpoku B Teuenwne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JeN B 3aBUCUMOCTH OT
XpaHeHUs TUTIA JOKYMEHTA, B KOTOPOM COJIEpKATCsI IEPCOHATBHBIC JAHHBIE, B TOM YHCIIC
MuHUMYM 30 THEH B OTHOIIICHUH 3aITUCE KaMep BUICOHAOIIOICHUS

[Topsnok B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHATBHBIX
YHUYTOKEHMS | NaHHBIX IIIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENIS IEPCOHAIBHBIX TaHHBIX

4. YcnoBusi 00padoTKH NEepCOHANBHBIX JaHHBIX

4.1. llIxona ocyiecTBIseT cOOp, 3aMUCh, CHCTEMATH3aIIUI0, HAKOTUICHHUE, XpaHEHUE, YTOUHCHHE
(oOHOBIICHUE, U3MECHEHHE), N3BJICYCHHUE, UCTIONIL30BaHKE, Tepeaady (pacripocTpaHeHue,
NPEeIOCTaBJICHHE, TOCTYII), 00e3THYMBaHIE, OJOKUPOBaHKE, YIAICHUE U YHUUTOKECHHIE
NMEPCOHANIBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOJAATCILCTBOM O MEPCOHAIBHBIX TaAHHBIX U
JIOKAJIbHBIMHW HOPMATHBHBIMU aKTaMU IIxombI.

4.2. Bce nepconanpuble nannblie [1kona momyyaer ot cyObekTa NepCOHANBHBIX JaHHBIX, a B
ClIy4asix, KOTJia CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOJIETHUM, — OT €ro pouTeNen
(3aKOHHBIX MPEICTABUTENCH).

4.3. [Tonyuenue o 00pabOTKy MEPCOHABHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX IS pacrpocTpanenus, [1Ikoma ocymecTBIsieT ¢ COOMIOACHHUEM 3aPETOB U YCIOBUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4, [lIxona oO6pabaThIBacT MEpCOHATBHBIC TaHHBIC!

e €3 HCITOIH30BaHUS CPEJICTB aBTOMATHU3AIUH,

e C HCIIOJIb30BAaHHUEM CPEACTB aBTOMATH3AIMH B IPOrpaMMax U HH(POPMaIMOHHBIX
cucremax: «1C: 3aprnata u kaape», «1C: bubmmorekay, « QNEKTPOHHBIN JTHEBHUKY,
«IIpoxon u muTaHue.

XpaHeHHe ICPCOHAIBHBIX TAaHHBIX:

4.5.1. lllkona XpaHUT NEPCOHAIIbHBIC JAHHBIC B TEUEHHUE CPOKA, HEOOXOIUMOTO JIIS JOCTHIKECHUS
1enei ux oopaboTKH, a JOKYMEHTHI, COJIeprKalllie epCoHaNbHbIE JaHHbIE, — B TEUCHUE CPOKa
XpaHeHUus! JOKYMEHTOB, MPEAyCMOTPEHHOI0 HOMEHKIIATYPOil /IeJ1, C Y4eTOM apXHUBHBIX CPOKOB
XpaHCHHS.

4.5.2. IlepcoHalibHbIE JaHHBIE, 3a(UKCUPOBAHHBIE HA OYMaXXHBIX HOCUTEJISAX, XPAHITCS B
3anupaeMsbIx mkadax a1u00 B 3aUpaeMbIX MOMEIEHHSIX, TOCTYI K KOTOPBIM OI'paHHYEH.

4.5.3. HepCOHaJ'ILHLIe JaHHBIC, O6pa6aTLIBaCMLIe C UCITIOJIb30BAHUCM CPEACTB aBTOMAaTHU3alluu,
XpaHATCAd B TAKOM MOPAAKEC U Ha YCIIOBUSIX, YTOOBI HCKIIOUNUTh HeraBOMepHHﬁ N CJ'Iy"IaI\/'IHBII\/’I
AOCTYII K HUM, YHUUYTOXKCHUC, U3BMCHCHHUC, 6J'IOKI/IpOBaHI/Ie, KOIMMUPOBAHUC, ITPEAOCTABIICHUC,
PacpoCTPaHCHUC ICPCOHAJIIBHBIX JAHHBIX, a4 TAKKC MHBIC HCIIPABOMCEPHBIC JIENCTBUS B
OTHOIICHUU NECPCOHAIIBHBIX JaHHbIX.

4.6. Jlunia, OTBETCTBEHHBIE 32 00paObOTKY NepCcoOHANBHBIX JaHHbBIX B IlIKkome, mpekpamatt ux
00pabaThIBaTh B CIEAYIOIIUX CIydasx:



e JIOCTUTHYTBI HCIIN O6pa6OTKI/I MEPCOHATIbHBIX JTaHHBIX,

e JCTEK CPOK JAEUCTBHUS cOIjlacusl Ha 00pabOTKy NEPCOHAIBHBIX JaHHbIX;
e OTO3BaHO corjacue Ha 00pabOTKy NepCOHANbHBIX TaHHBIX;

e 00pa0oTKa MEePCOHAIBHBIX JAHHBIX HETIPAaBOMEpPHA.

4.7. Ilepenaua nepcoHaANbHBIX JAHHBIX:
4.7.1. llIkona obecrieynBaeT KOHPHUIACHIIUATHHOCTh IEPCOHABHBIX JAHHBIX.
4.7.2. lllkona mepemaeT nepCoOHAIBHBIE TaHHBIC TPSTHHM JIUIAM B CIICAYIONIUX CIydasx:

e CyOBEKT NepCOHAJIbHBIX JAHHBIX JjaJl COrJIache Ha epeaady CBOUX JIaHHBIX;
e T1iepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATENbCTBA B
pamMKax yCTaHOBJIEHHOM MPOLIETYypPHl.

4.7.3. llIkona He OCYyIIECTBISIET TPAHCTPAHUYHYIO MIepeady MepCOHAIbHBIX JTaHHBIX.

5. AKTyaJIHIiaIIHH, HCIIPABJICHHUE, YIAJICHUEC H YHUUYTOKCHHUE NTEPCOHAJTBHBLIX TaAHHBIX,
OTBETHI HA 3alIPOChI Cyﬁ'beKTOB MNEPCOHAJTBHBIX JAHHBIX

5.1. B ciydae npenocraBieHus: CyObEKTOM MEPCOHANIBHBIX TaHHBIX, €70 3aKOHHBIM
npesicTaBuTeNIeM (PAKTOB O HETIONHBIX, YCTAPEBIINX, HEOCTOBEPHBIX MJIM HE3aKOHHO
MOJIy4E€HHBIX IepCOHANbHBIX NaHHbIX [lIkona akTyanusupyer, ucnpasisieT, OJOKUPYET, yIaseT
WM YHUUTOXKAET UX U YBEAOMJISIET O CBOMX JEUCTBUSAX CyObEKTa MEPCOHATIbHBIX JTaHHBIX.

5.2. Ilpu noctrxeHuu 1eneit o0paboTKH MepCoOHATBHBIX JaHHBIX, @ TAKXKE B CIydae OT3bIBa
CyOBEKTOM IEePCOHATBHBIX JAHHBIX COTIACHS Ha 00pa0O0TKY MEePCOHATBHBIX JTJAHHBIX
TepPCOHANBHBIC JAHHBIC IMOJICKAT YHUUTOXKCHUIO, €CIIM HHOE HE MPEITyCMOTPEHO JOTOBOPOM,
CTOPOHOM, MmoJtydaTtesieM (BBIr0I0MpHOOpeTaTeIeM) IO KOTOPOMY SBJISIETCS CYOBEKT
MEPCOHAITBHBIX JIAHHBIX.

5.3. YHHUYTOXCHHE JOKYMEHTOB (HOCUTEIIEH), COAEpKaIINX MePCOHAIbHBIE JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUU ¢ [TopsSaKOM YHHUTOXKEHHS M 00E3IMYMBAHUSI IEPCOHATBHBIX
naHHbIX [1IK0JIBI B 3aBUCHMOCTH OT THUITA HOCUTENS MEPCOHATBHBIX JaHHBIX, B TOM YHCIIC ITyTEM
M3MENBYCHHS MIPeepe, CTUPAHUS WU (OPMATHPOBAHUS DJIEKTPOHHOTO HOCUTEIIS.

5.7. 1o 3anpocy cyObeKTa NepCOHANBHBIX JAHHBIX HIIM €r0 3aKOHHOTO npeacTaButens [1koma
coobmaeT emy nHpopmaino 06 06padboTke MEPCOHAIBHBIX TAHHBIX CYObEKTa B CPOKH H B
MOPSAJIKE, YCTAHOBICHHOM 3aKOHOM.
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